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Objective: Olds College recognizes the importance of providing a safe and secure work
environment for the College community. The College will meet or exceed the
requirements of the Occupational Health and Safety Act, Regulations and Code
for staff who work alone. The objective of the Working Alone Policy is to promote
employee awareness and ensure safety when they are working alone.

Policy: When an employee is Working Alone the College shall:

● Conduct a hazard assessment to identify existing or potential hazards
arising from the conditions and circumstances of the employee’s work.

● Implement appropriate measures to eliminate or control the hazards
identified.

● Establish an effective means of communication between the employee and
persons capable of responding to their needs.

● Contact the employee at regular intervals appropriate to the hazards
associated with the work.

This Policy does not apply to Work from Home arrangements.

Definitions: Working Alone: An employee is considered by legislation to be Working Alone if
they are working by themselves and assistance is not readily available in the
event of injury, illness or emergency.

Hazard Assessment: is a process to identify and evaluate conditions that could
lead to an injury or illness.

Related Information:

Related Procedures: C17 Working Alone Procedure
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